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timesheet

Name

Job Title

Client

Week Ending 

Day Date Start Finish Breaks Hours O/T Hours

Monday

Tuesday

Wednesday

Thursday

Friday

Saturday

Sunday

Total

N.B. Hours to be rounded up to the nearest quarter of an hour. Standard working day equal to 8 hours.

I, the undersigned, confirm that the temporary worker has completed the above hours, including any overtime hours,
satisfactorily. Payment in respect of these hours shall be made in accordance with Concept Personnel’s Terms and Conditions

of Business.

Authorised Client Signature

Name (in block capitals)

Position

Date


